DANIELLE M. KNIGHT
Email: dknight92@yahoo.com
4980 East Brentwood Avenue
Terre Haute, IN 47805
(812) 841-4284

OBJECTIVE 

My objective is to obtain an internship in the field of business utilizing my skills and education in Insurance and Risk Management.
EDUCATION

Bachelors of Science in Insurance and Risk Management and Business Administrations 
Expected date of graduation: May 2010
Indiana State University Terre Haute, Indiana

Cumulative GPA 3.25/4.00
Scholarships awarded: Earl O. and Tina Elliot Scholarship, Chi Omega Scholarship

Coursework included: basic accounting, basic and intermediate statistics, business law, public speaking, basic insurance and risk management, and well-experienced in Microsoft Word, Power Point, Excel, and Minitab.
EXPERIENCE


Office Assistant/Runner




August 2006-current

Sacopulos, Johnson, & Sacopulos Law Firm Terre Haute, Indiana
· Aid attorneys with research in Westlaw and  Indiana Codes
· Gain verbal communication skills by speaking with debtors in person and via telephone
· Preparation of time and billing sheets for collections agency in TJS
· Train summer interns on the office procedures
Inventory Management
Pfizer Pharmaceuticals Terre Haute, Indiana



Summer 2006
· Cycle counting of inventory for finance department
· Gained knowledge of MAPS program by entering statistics
VOLUNTEER 
Personnel Chair of Chi Omega Sorority



Fall 2008

· Set example for the integrity of all members
· Disciplined members who did not adhere to sorority standards

· Scheduled and conduct disciplinary meetings

· Listened to an issue within the chapter and determine a conclusion

Community Service Chair of Chi Omega Sorority 


Fall 2007

· Planned, coordinated, and implemented the Make-a-Wish philanthropy event
· Provided leadership and guidance towards community service events
· Hosted and participated in an elementary school Halloween party
ACTIVITES

Gamma Iota Sigma





January 2009-current

Chi Omega Sorority





August 2006-current
Intramural On-campus Sports




August 2006-current
National Society of Collegiate Scholars



January 2007-current

American Marketing Association




August 2006-May 2007
