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Welcome Graduate Students!

Congratulations on your admission to the masters program in the Department of Criminology and Criminal Justice and Criminal Justice at Indiana State University.  

This handbook is intended to guide you, a criminology and criminal justice graduate student, through the course of your graduate experience.  The handbook should be considered a supplement to (not a replacement of) the ISU Graduate Catalog.   The handbook contains useful information about the Department of Criminology and Criminal Justice and Criminal Justice, ISU, faculty, activities, and graduate program.  Students who have questions about the content of this handbook or the graduate program should contact Dr. DeVere Woods, the graduate advisor and department chair.

Best Regards,

The Criminology and Criminal Justice Graduate Faculty

CRIMINOLOGY AND CRIMINAL JUSTICE AT ISU
The Study of Criminology
Criminology in the broadest sense involves the study of the origin and nature of criminal law, the nature and extent of violations of the criminal law, and society's crime control efforts.  More specifically, criminologists are concerned with seeking causal explanations of the violation of law and in this capacity studying the various types of crime and criminals.  Criminologists are also interested in examining the many origins and preconditions of laws as well as their present status.  Further, criminologists are interested in studying the criminal justice system, including the police, courts, and corrections.  

The ISU Program
The Criminology and Criminal Justice Department at Indiana State University has as its major goal for all of its students the achievement of a sound liberal arts education and the accumulation of knowledge about criminal behavior, the criminal justice system, and the relationship of these phenomena to the larger society in which they exist.  Graduating criminology and criminal justice majors are prepared for careers in the criminal justice field as well as for entry into law school or a doctorate program in criminology, criminal justice, or a related discipline.  The wide variety of courses offered enables each student to determine his or her program in terms of interests and aspirations.  

About Indiana State University
Founded in 1865, Indiana State University is a major, residential campus combining exceptional learning and living opportunities.  ISU is located in Terre Haute, Indiana, a community of about 60,000 located in west-central Indiana providing easy access to Chicago, St. Louis, Louisville, and Indianapolis.  The University has an enrollment of about 11,000 students and offers undergraduate and graduate degrees in a broad range of disciplines.  The University is accredited by the North Central Association of Colleges and Universities.

Facilities
Faculty offices are all located on the second floor of Holmstedt Hall and are convenient for students needing faculty advisement or other assistance.  Most classrooms are located in Holmstedt Hall and all others are situated in nearby buildings.  Cunningham Memorial Library is conveniently located and contains an excellent collection of general and specialized reference books, microfilms, journals, periodicals, and newspapers.  In addition, the library belongs to state and regional networks which provide access to library materials within a larger area.  The Department of Criminology and Criminal Justice and Criminal Justice also maintains and posts current information on employment opportunities for interested students.

Careers in Criminology
Students who major in criminology have traditionally pursued careers in teaching, research, or some phase of the criminal justice system.  Master's degree students can often qualify for middle‑ and upper‑level positions in the criminal justice system.  Completion of the Ph.D. degree is the usual prerequisite for appointment to a college‑level teaching position.

The graduates of Indiana State University in criminology and criminal justice over the last few years have been successful in obtaining suitable employment in the criminal justice field and in securing admission to law schools or doctoral programs.  However, it should be noted that success in such endeavors is enhanced by demonstrated knowledge of the discipline as well as mastery of communicative and research skills, so the student is encouraged to plan his or her program to identify and eliminate any weaknesses in these areas. 

APPLICATION AND ADMISSION
Admission Requirements for MS/MA:  
The deadline for submitting applications is October 1 for spring admission and March 1 for summer and fall admission. These deadlines will guarantee timely decisions but not rule out late applicants. 

Admission requirements for both the Master of Science and Master of Arts degrees shall be the same as for admission to the College of Graduate and Professional Studies and upon the recommendation of the Department of Criminology and Criminal Justice, except that a student applying for the M.A. degree must also have an undergraduate G.P.A. of 2.75 (on a 4.0 scale).  
1. Applicants must submit a one to two page typewritten statement, which minimally includes the following: career goals, including professional achievement; academic experience to date; and how a master's in criminology from Indiana State University will assist the applicant in achieving personal and professional goals.

2. The applicant must provide three letters of recommendation from academic/professional resources. Not more than one of the letters can be from the Indiana State University Department of Criminology and Criminal Justice.

Applicants are to submit the typewritten statement and letters of recommendation to the Department of Criminology & Criminal Justice.
Additional Admission Information (re: prerequisite courses)  
Students applying for admission to the M.S. or M.A. degree programs in Criminology and Criminal Justice must also have completed the following undergraduate courses or their equivalents:

1.
Dynamics of Crime and Delinquency (CRIM 427) -- 3 hours

2.
Juvenile Delinquency (CRIM 423) ‑‑ 3 hours

3.
courses in Sociology, Psychology, Political Science ‑‑ 12 hours

Criminology 427 and 423, or their equivalents, must be taken as undergraduate courses prior to admission to the graduate program.  However, a student will be able to take six hours of undergraduate Criminology plus six hours of graduate work in other departments under a tentative admission status.  The twelve hours of courses required in the social sciences may be taken for undergraduate credit at the same time as graduate courses are taken toward the degree.

Distance Education Admission
Both the Master's of Science and Arts degree programs are available through distance education. All of the Criminology & Criminal Justice classes you will need for the Master’s degree are available online. The Distance Education Coordinator will help you figure out what classes you will need and how to obtain them. All requirements for admission to the Department of Criminology and Criminal Justice Program stated above apply. In addition, new students will be admitted to the graduate distance-learning program in Criminology & Criminal Justice under the following conditions:

1.  
You will agree to pursue a course of study prescribed by the Department of Criminology & Criminal Justice consisting of two (2) courses each semester and each summer.  

2.  
You will agree to declare in advance of your first registration your intention to pursue either the law enforcement concentration or the corrections concentration leading to the M.S. or the course sequence leading to the M.A.  

3.  
You will agree to complete your graduate proposal or comprehensive examination (M.S.) or your thesis defense (M.A.) not later than mid-July of your second summer in the program.  

Deviation from these conditions may result in significant delays in the completion of your degree.  At the time of your first registration, you will receive a contract of study, which specifies the exact courses and times required for you to complete all degree requirements.  

Please be aware that the admission decision will be based on the merits of your application (and not the length of time you have been on the waiting list).  Also be aware that you must pay an application fee of $35 to the School of Graduate Studies and that you will probably incur other costs from your undergraduate institutions to provide official transcripts.  Paying these fees and providing this information guarantees only that you will be considered for admission to the program.  
Additional information for students seeking the degree through distance education may be found on the departmental website (www.indstate.edu/ccj). 
 1.  Ensure that you have a current application for admission on file with the ISU School of Graduate Studies.  (This can be done on-line.)

2.  Ensure that you have arranged for all of your undergraduate institutions to submit official transcripts to the ISU School of Graduate Studies.

3.  Ensure that you have transmitted to the Department of Criminology & Criminal Justice, through the College of Graduate and Professional Studies, any other information (e.g., GRE scores, letters of recommendation, personal statements) that you might wish us to consider when making the admission decision.  

FINANCIAL AID/ASSISTANTSHIPS/SCHOLARSHIPS
Graduate students in criminology and criminal justice may be eligible for teaching/graduate assistantships. To apply, fill out a graduate assistant/scholarship application available on the Graduate School website.

Applicants are chosen by a graduate committee made up of three professors. All applicants must have and maintain at least a 3.0 GPA. Scholarships and assistantships are awarded on a competitive basis. Please submit this form directly to the department or fax it to (812) 237-2407.

***Deadline for submission for Assistantship is April 1.***
Teaching/Graduate Assistant Job Description:

A student receiving an assistantship in the Department of Criminology and Criminal Justice may be expected to complete any or all of the following tasks:  lead small group discussions and presentations in class under the supervision of an instructor, utilize computer resources to present material in class or in leading group discussions, proctor exams, grade exams, record grades in grade book or on spreadsheet, show videos in classes, conduct library and internet research, data entry, filing, make copies/transparencies, assist other teaching/graduate assistants or professors, assist in the CCJ office, and assist with the CCJ annual Career Fair

Graduate students may also contact the University’s Financial Aid Office for information on other sources of funding for graduate programs.

 "The Sycamore Standard" 
Indiana State University 
Students at Indiana State University are expected to accept certain personal responsibilities that constitute the "standard" for behavior in a community of scholars. 

As a student at Indiana State University: 

I will practice personal and academic integrity; I will commit my energies to the pursuit of truth, learning, and scholarship; I will foster an environment conducive to the personal and academic accomplishment of all students; I will avoid activities that promote bigotry or intolerance; I will choose associations and define my relationships with others based on respect for individual rights and human dignity; I will conduct my life as a student in a manner that brings honor to me and to the University Community; I will discourage actions or behaviors by others that are contrary to these standards. 

Adopted by the Indiana State University Student Government Association April 17, 2002 

AMERICAN WITH DISABILITES ACT STATEMENT 
“Indiana State University seeks to provide effective services and accommodation for qualified individuals with documented disabilities. If you need an accommodation because of a documented disability, you are required to register with Disability Support Services at the beginning of the semester. Contact the Director of Student Support Services. The telephone number is 237-2301 and the office is located in Gillum Hall, Room 202A. The Director will ensure that you receive all the additional help that Indiana State offers. 
If you will require assistance during an emergency evacuation, notify your instructor immediately. Look for evacuation procedures posted in your classrooms.” 

LAPTOP USAGE 
Because Indiana State University is a Laptop University, each instructor will establish the perimeters of laptop usage within the specific course. Students are expected to conform to the established criteria within the class.
ACADEMIC FREEDOM 
"Teachers are entitled to freedom in the classroom in discussing their subject, but they should be careful not to introduce into their teaching controversial matter which has no relation to their subject." 
The preceding comes from the American Association of University Professors statement on academic freedom. Though the entire statement speaks to many issues, it is this portion on the conduct of the course that is most relevant. For the purpose of Foundational Studies courses this means that faculty have the right to conduct their class in a fashion they deem appropriate as long as the material presented meets the learning objectives laid out by the entire faculty. 

http://www.aaup.org/AAUP/pubsres/policydocs/contents/1940statement.htm
CODE OF STUDENT CONDUCT

Academic honesty is essential for the successful completion of this degree.  Both the University and the Department of Criminology and Criminal Justice take any form of academic dishonesty seriously and will take every means necessary to discipline perpetrators accordingly.  We expect every student to familiarize themselves with and abide by the ISU Code of Student Conduct. Those caught cheating or plagiarizing will at a minimum be officially referred to Student Judicial Programs for review.  Plagiarism includes but is not limited to failure to give credit to the original source; using work completed by someone other than yourself and turning it in as your own work; turning in work completed for another class as new work; referencing work from a web page and either not referencing or turning it in as your own work.  As a general rule, cite, cite, cite.  

 

The university policy on academic honesty can be found at the following address: 

http://www.indstate.edu/sjp/docs/code.pdf.  We highly recommend that you familiarize yourself with the policy and the appropriate actions to be taken if the policy is violated.

CURRICULA
Students enrolled in the criminology and criminal justice graduate program will pursue one of two degrees: Master of Science or Master of Arts.  The Master of Science degree is oriented toward those graduate students who seek to become practitioners in the criminal justice or related field, and who wish to enhance their current position through the acquisition of greater knowledge and a higher degree in criminology.

Examples of careers that students with a M.S. degree might pursue include:

1.

Adult and juvenile probation and parole supervision and administration

2.

Adult and juvenile correctional institutional work (classification)

3.

Adult and juvenile institutional program management

4.

Juvenile delinquency prevention and control programs in the community

5.

Law enforcement at the federal, state, and local level

6.

Police‑community relations, juvenile work and police personnel and training activities
Graduate students who wish to seek a doctorate in the criminal justice or related field should pursue the Master of Arts degree in criminology and criminal justice.  The purpose of the Master of Arts degree in Criminology and Criminal Justice is to provide education in criminology with a special emphasis on:

1.
preparing students for the doctoral degree;
2.
teaching at the college or university level; and
3.
research, statistics, and planning in the university or any federal, state, or local criminal justice agency dealing with the prevention, control, and/or correction of crime and delinquency .

CURRICULA SUMMARY FOR M.S. DEGREE IN 
CRIMINOLOGY AND CRIMINAL JUSTICE
1. All candidates for the M.S. degree must complete 36 hours or graduate work.
2. 
Completion of the following 21 hours of course work in the Department:

· CRIM 540* (3 hours) - Ethics in Criminal Justice 
*Students who have completed the undergraduate equivalent for 500 level courses (e.g., 440) must replace these courses with an approved elective.  The courses cannot be replaced at the graduate level for credit toward the master’s degree when they have been taken as 400 level courses for undergraduate credit.
· CRIM 601 (3 hours) - Seminar: Criminological Theories 

· CRIM 606 (3 hours) - Seminar: Research in Criminology 

· CRIM 607 (3 hours) - Seminar: Law and Society 

· CRIM 608 (3 hours) - Seminar: Law and Criminal Justice Administration 

· Three hours of statistics taken from any major 
    Three hours from the following:

· CRIM 609 (3 hours) - Criminal Justice Organization and Management 

· Public Administration 601 (3 hours) - Proseminar in Public Administration 

· Public Administration 605 (3 hours) - Organizational Behavior in Public Agencies 

3. 
Six hours of graduate study inside or outside the department.

4. 
Students concentrating in Law Enforcement must complete the following nine hours:

· CRIM 604 (3 hours) - Police Problems and Practices 

· CRIM 621 (3 hours) - Advanced Criminal Procedure 

· CRIM 635 (3 hours) - Advanced Criminal Investigations 

5. 
Students concentrating in Corrections must complete the following nine hours:

· CRIM 602 (3 hours) - Correctional Counseling 

· CRIM 603 (3 hours) - Correctional Group Therapy 

· CRIM 630 (3 hours) - Seminar in Corrections 

6. 
Culminating experience: successful completion of a research project or comprehensive written examination. Each option is explained below.
7.  
Application for Graduation:  All students are required to apply for graduation by filing an Application for Graduation in the College of Graduate and Professional Studies by October 1 for December graduation or February 1 for May and August graduation.  Students must also submit to the College of Graduate and Professional Studies a completed Contract of Study Form.  

Comprehensive Examination Option
          The Comprehensive Critique/Examination is one option that the student can choose to satisfy the culminating experience requirement.  This option is designed to review and test the students’ knowledge on the program's curriculum.   Signing up for the comprehensive exam serves as a commitment to complete this portion of the Graduate degree program. Therefore, once students sit for any portion of the exam, they will not be permitted to switch from the comprehensive exam to either the proposal or thesis option. The comprehensive exam is a good option for practitioners or anyone else seeking to complete their requirements in a short period of time. Your answers must demonstrate an understanding and application of relevant concepts, critical thinking, and good writing skills. Your answers must contain scholarly research citations. Relying on an undergraduate text book to craft your answer is unlikely to demonstrate you are capable of graduate level work. Superficial analysis or poorly written responses will receive a failing grade. You must receive a passing score in each area to fulfill this requirement. 

 Test Development

The test will be developed by the Department of Criminology and Criminal Justice Graduate Committee and will be based on questions and reading lists submitted by the graduate faculty each semester.  The Graduate Committee will then assemble a master reading list.  Questions will be created in the three core areas:  Criminological Theory; Research Methods; and Law.  Questions will also be developed in Corrections and Law Enforcement.  Students must answer questions in the three core areas and then choose either corrections or law enforcement depending upon which courses the student has taken. 

Critique/Review Questions
 
Elements of a complete answer will be provided on the Department of Criminology and Criminal Justice web page.  These elements of a complete answer are designed to help guide students in their preparation for the comprehensive exam.  

Test Eligibility
Students will be eligible to sit for the exam upon the completion of 24 semester hours.  In addition, the student must have either completed or be currently enrolled in the exam content areas:  Criminological Theory, Research Methods, Law, and the content area of either Corrections or Law Enforcement.  Students planning on taking the comprehensive exam must submit a Letter of Intent to Complete the Comprehensive Examination form found on the Department of Criminology and Criminal Justice web site to the Department of Criminology and Criminal Justice.  The Letter of Intent is binding. Students not meeting these requirements but who sit for the exam will automatically result in a fail on all questions and the students must then retake all of their coursework before sitting for the exam again.  To be eligible to complete the exam, students must submit the Letter of Intent to the Department of Criminology and Criminal Justice by September 1 for the Fall exam, or February 1 for the Spring exam via e-mail, mail, or in person (see Appendix A or the CCJ website for a copy of the Letter of Intent).

Test Administration
The Comprehensive Critique/Exam will be available via Blackboard for a 72 hour time period as designated by the department. The examination will consist of two to three potential questions in four core areas: Criminological Theory; Research Methods; Law; and either Law Enforcement or Corrections.  You can access these questions numerous times throughout this 72-hour time period.  However, the time limit for submitting your response is rigid.  No late responses will be accepted after designated time period.  THERE ARE NO EXCEPTIONS!!!!  For example, if your response is submitted at 5:01 pm est. on the designated date it will constitute a fail.  Likewise, students may obtain a copy of the reading list to prepare for the examination on the CCJ website (www.indstate.edu/ccj). If you are unsure whether your response has been uploaded, you can contact the professor in charge of administering the exam.  All copies of the comprehensive examination answers will remain on file with the Department of Criminology and Criminal Justice.  

Test Grading
Students are expected to demonstrate their knowledge of substantive content, analytical abilities, and writing expertise. All responses should be typewritten in MSWord, WordPerfect or Plain text format, using a 12-point font, one-inch margins, double-spaced, and numbered. To ensure blind grading, students will record their identity on the exam using their 991 number so the grader does not know the name of the student.  A member of the Graduate Committee will be responsible for ensuring that the students’ exam will be given to the appropriate faculty member for grading without knowledge of the students’ name. The Comprehensive exam will be graded by the students’ original full-time tenure track instructor of record, or an appropriate full-time tenure track faculty member as determined by the Graduate Committee.  If a student receives a failing grade, two members of the Graduate Committee will read the exam to substantiate or refute the grade given by the original instructor. The grade given will be that received by simple majority.  Each section will be graded separately, receiving a grade of fail, pass, or high pass. To successfully pass the comprehensive exam, students must receive a passing grade on all four sections.  
If a student fails any section, a second attempt will be permitted within a specified time period chosen by the Graduate Committee (usually within a month of the original results). If a student signs up for the test and is unable to complete the exam for any reason, it will be counted as a fail.  The student may sign up for the second date.  If a section is failed on the second attempt, a student must appeal to the Graduate Committee for permission to retake the class (and receive a passing grade), and then retake the failed exam section. A student who takes the class(es) of the failed section(s), may retake the test after successful completion of the class (receiving a grade of C or better) during the next comprehensive exam offering. Failure of the test after repeating the class will result in removal from the program. The time limit for completing the comprehensive exam is 12 months, unless there is a scheduling problem on the part of the graduate program.   Again, signing up for the comprehensive exam serves as a commitment to complete this portion of the Graduate degree program. Therefore, once students sit for any portion of the exam, they will not be permitted to switch from the comprehensive exam to either the proposal or thesis option.
Research Proposal Option
The Research Proposal is one option students may choose when completing the Masters of Science. Many traditional students are more comfortable choosing the research proposal option. The research proposal is unlike most of the papers you have written for your classes. You cannot approach it as an essay or term paper. It has a unique structure and purpose. You will be completing the preliminary portion of a thesis, but you do not need to collect or analyze data. Producing a good research proposal is a process and not an event. Virtually all proposals require numerous re-writes. Before starting, you need to form a committee and work closely with the committee chair. I do not recommend you try to do significant writing on your own. Under proper supervision, most students can complete an acceptable research proposal in 2 to 3 semesters Please keep in mind that your committee will need time to review your draft. It is not uncommon for the committee to take 3 to 4 weeks to respond with changes needed in the next draft. Every committee member is serving on numerous other committees, so it will take time to properly process your proposal. Your final draft must be near publication ready.

The Department of Criminology and Criminal Justice advises all students to familiarize themselves with the Indiana State University Student Code of Conduct Academic Integrity policy.  Students will be held accountable to the same standards listed within the Code found at http://www.indstate.edu/sjp/docs/code.pdf. 

CURRICULA SUMMARY FOR THE M.A. DEGREE IN
CRIMINOLOGY AND CRIMINAL JUSTICE
1. 
Satisfactory completion of at least 33 hours of graduate work.

2. 
Completion of the following 24 hours of course work in the Department:

· CRIM 540* (3 hours) - Ethics in Criminal Justice 
*Students who have completed the undergraduate equivalent for 500 level courses (e.g., 440) must replace these courses with an approved elective.  The courses cannot be replaced at the graduate level for credit toward the master’s degree when they have been taken as 400 level courses for undergraduate credit.
· Criminology 601 (3 hours) - Seminar: Criminological Theories 

· Criminology 606 (3 hours) - Seminar: Research in Criminology 

· Criminology 607 (3 hours) - Seminar: Law and Society 

· Criminology 608 (3 hours) - Seminar: Law and Criminal Justice Administration 

· Criminology 699 (6 hours) - Master's Thesis 

· 3 hours of statistics taken from any major 

3. 
Six hours of credit must be earned from the following:

· Criminology 602 (3 hours) - Correctional Counseling 

· Criminology 603 (3 hours) - Correctional Group Therapy 

· Criminology 604 (3 hours) - Police Problems and Practices 

   
 Three hours of which may be selected from:

· Criminology 609 (3 hours) - Criminal Justice Organization and Management 

· Public Administration 601 (3 hours) - Proseminar in Public Administration 

· Public Administration 605 (3 hours) - Organizational Behavior in Public Agencies 

4. 
Three additional hours of graduate study inside or outside the department.

5. 
Culminating experience: successful defense of the student's thesis.

THESIS REQUIREMENTS: The student's attention is specifically directed to the section of "Thesis and Dissertation" in the "Students" area of the College of Graduate and Professional Studies. Compliance with these requirements is the student's responsibility.
· Electronic Thesis and Dissertation (ETD) Policy 

· How to submit an ETD 
· ETD Thesis Template 

6.  
Application for Graduation:  All students are required to apply for graduation by filing an Application for Graduation in the College of Graduate and Professional Studies by October 1 for December graduation or February 1 for May and August graduation.  Students must also submit to the College of Graduate and Professional Studies a completed Contract of Study Form.  

COURSE DESCRIPTIONS
The following serves as a list of courses offered by the Department of Criminology and Criminal Justice. Additional courses may be taken for credit outside of the department to fulfill the elective, and in some instances, the required number of degree hours.

CRIM 507: POLICE ORGANIZATION AND ADMINISTRATION (3 hours). Principles of organization and management in terms of line, staff, and auxiliary functions; specific concentration on organization of police services, administrative services, operational services, and auxiliary services. perquisites: 200 and 320 ( which may be taken concurrently), or consent of the instructor.

CRIM 516: SYMPOSIUM OF CRIMINOLOGY (3 hours). Consideration is given to a specific area of criminology. Course is offered for credit or noncredit, and for in-service or preservice students. A different topic is selected for each symposium. A student may earn a maximum of 6 hours of credit by enrolling in different sessions. prerequisite: 6 hours of criminology or consent of instructor.

CRIM 520: CRIMINAL LAW AND PROCEDURE I (3 hours). An analysis of history and development of criminal law as a system of social control, the scope, purpose, and general principles of criminal law; and the essential characteristics of various crimes. prerequisite: 6 hours of criminology or consent of instructor.

CRIM 521: CRIMINAL LAW AND PROCEDURE II (3hours). A continuation of 520. prerequisites: 6 hours of criminology; 520 or consent of instructor.

CRIM 523: JUVENILE DELINQUENCY (3 hours). Definitions and interpretations of theories of causation and prevention; organization and functions of community agencies and institutions, including police, courts, and probation. prerequisite: 6 hours of criminology or consent of instructor.

CRIM 530: CORRECTIONAL INSTITUTIONS (3 hours). The correctional institution in the United states as it exists today in terms of its development, objectives, and standards, includes jails, detention homes, reformatories, furlough-detention camps, open and closed institutions.  prerequisite: 6 hours of criminology or consent of instructor.

CRIM 531: COMMUNITY-BASED CORRECTIONS (3 hours). This course covers the variety of alternatives to incarceration which collectively are known as community-based corrections, including diversion, pretrial release, fines, homes, confinement, restitution, community service, half-way houses, probation and parole. prerequisite: 6 hours of criminology or consent of instructor. 

CRIM 532: THE LAW ON EVIDENCE (3 hours). analysis of the rules of evidence; their functional relationship to the culture in which they operate, and their effect on law enforcement, criminal prosecution, and the correctional processes. prerequisites: 520, 521, or consent of instructor.

CRIM 535: CRIMINAL INVESTIGATION (3hours). Organization and functions of investigative agencies, basic considerations in the investigation of crime, collection and preservation of physical evidence, elements of legal proof in the submission of evidence, investigation of specific types of offenses. prerequisites: 200 and 320, or consent of instructor.

CRIM 540: ETHICS IN CRIMINAL JUSTICE (3 hours). A study of ethics, crime, and the criminal justice system. This course explores a variety of theoretical perspectives relative to the study of ethical behavior and then applies this discussion to the practice of law enforcement and corrections.

CRIM 601: SEMINAR: CRIMINOLOGICAL THEORIES (3 hours). The presentation and discussion of the various theories of crime and delinquency causation and the research which has been done to develop and test theories.

CRIM 602: CORRECTIONAL COUNSELING (3 hours). Case work and counseling as applicable in probation, parole, and institutions.

CRIM 603: SEMINAR: TREATMENT PRACTICES AND TECHNIQUES IN CORRECTIONS (3 hours). An advanced course in corrections designed to cover issues surrounding the provision of treatment of various groups in the correctional system. Primary focus is directed towards understanding how to lead groups, evaluate treatment related research, and dealing with special populations such as addicts, mental health offenders, and victims. 

CRIM 604: SEMINAR: POLICE PROBLEMS AND PRACTICES (3 hours). The organizational structure, administrative practices, and operating procedures of police departments; the purpose of each practice and the principle to be followed in achieving it.

CRIM 605: CORRECTIONAL ADMINISTRATION ( 3 hours). an analysis and evaluation of the administrative organization of contemporary state and federal correctional systems. The organization of business, custodial, industrial, and treatment functions of correctional agencies.

CRIM 606: SEMINAR: RESEARCH IN CRIMINOLOGY (3 hours). An analysis of research in criminology, focusing an several aspects of the criminal justice system. Examination of research methods and problems for the researcher in conducting criminological research.

CRIM 607: SEMINAR: LAW AND SOCIETY (3 hours). A study of relationship between the law and the culture of the society in which it functions. An analysis is made of the law as a social institution, its possible origin, its development through various periods of history, and its present status in Western civilization. special emphasis is placed upon the problems of contemporary criminal law in the United states, the effects of recent social changes and conflicts on the criminal counts, the rights and responsibilities of those who come before them, and various proposals for changes in American criminal law.

CRIM 608: SEMINAR IN LAW AND CRIMINAL JUSTICE ADMINISTRATION (3 hours). This seminar provides an in-depth study of the legal requirements and problems associated with the administration of criminal justice agencies, including enforcement, prosecution, adjudication, and corrections. Special emphasis is given to issues confronting managers in the areas of personnel administration, workplace safety and health, environmental compliance, civil rights, liability avoidance, and financial management. Recent developments in legislation and judicial decisions are studied.

CRIM 609: CRIMINAL JUSTICE ORGANIZATION AND MANAGEMENT (3 hours). This seminar provides an overview of principles of organization and management including budgeting, planning, employee selection and training, and policy making. Students will broaden their knowledge of activities, and procedures involved in criminal justice agency management. Specific emphasis is placed on developing and enhancing the communication skills and critical thinking required of today's managers.

CRIM 621: ADVANCED CRIMINAL PROCEDURE (3 hours). An advanced treatment of criminal procedure issues relating to criminal prosecution. Legal topics explored include legal aspects of bail and pretrial detention, charging decisions, grand juries, plea-bargaining, criminal discovery, pretrial publicity, competency to stand trial, jury trial, and a defendant's rights of confrontation and to effective assistance of counsel.

CRIM 630: SEMINAR IN CORRECTIONS (3 hours). An advanced course in corrections designed to cover history, development, current practices, critical issues, and the future of corrections. Particular focus will be on the study of the various theoretical and practical approaches to corrections and the current research in the field designed assess these practices.

CRIM 635: ADVANCED CRIMINAL INVESTIGATIONS (3 hours). This course will examine the role of investigation and evidence in criminal justice. Management techniques, analysis and critical thinking, and the role of science and technology are explored. Ethical issues and special topics and controversies in criminal investigation are presented.

CRIM 697: INDIVIDUAL DIRECTED STUDY (1-6 hours). An individual study of a particular area or problem in criminology and corrections as decided upon by the student and the instructor. An outline of the proposed study must be submitted to the instructor for approval prior to enrollment in the course. prerequisite: consent of instructor.

CRIM 698: INTERNSHIP IN CRIMINOLOGY (3-6 hours). Placement in one of several criminal justice  system settings, such as courts, corrections, law enforcement, or a research agency. prerequisite: 12 hours of criminology and consent of instructor. (students who have completed internships as undergraduates may substitute other courses for the internship.)

CRIM 699: MASTER'S THESIS (6 hours). Thesis on research in criminology.

NOTE: Courses in the 500 series are open to undergraduate students as *400 series. Graduate students are required to do additional work of a research nature. A course taken at the 400 level may not be repeated at the 500 level
ADDITIONAL GRADUATE POLICIES
Students Receiving an IN for a Course 
To enroll in courses each semester, a student having more than two (2) IN’s will not be allowed to enroll in any additional courses until that IN has been changed to a grade. The student will have one semester to change the IN to a grade in order to enroll in any additional courses during the next available semester.  A student maintaining a grade of an IN for more than 3 consecutive semesters (including the summer semester) or beyond the time designated by the faculty of record must retake the course for a new grade.   Students must maintain a 3.0 g.p.a. Students may petition to the Graduate Committee and the Chair of the Department of Criminology & Criminal Justice for an exception.   Exceptions will be assessed on a case-by-case basis.

Students Receiving an F for a Course 
Students receiving an F for a graduate level course will be placed on probation until the course is repeated and a passing grade is received.  During this probationary period, the following will apply:

· Students will not be allowed to enroll in more than six (6) credit hours per semester.  

· Students maintaining an F on their transcript for more than one year, or until the course is first offered, will not be allowed to enroll in any additional courses until the course requirements is satisfied.  

· A student may not repeat any course more than one time. 

· Students receiving a total of two (2) or more F’s will be removed from the Criminology & Criminal Justice program.  

Students may petition to the Graduate Committee and the Chair of the Department of Criminology & Criminal Justice for an exception.   Exceptions will be assessed on a case-by-case basis.

Transfer Courses 
The Indiana State University Graduate School will accept up to 30 percent of the semester hours required for a specific master’s program (see Graduate Handbook for specific requirements).  The Department of Criminology & Criminal Justice reserves the right to exclude transfer credits.  Transfer credits must be accepted by both the Department of Criminology & Criminal Justice and the School of Graduate Studies.

Progress Toward Degree On-Campus Students 
Students enrolled in the on-campus program must meet the standards set forth by the graduate school to maintain good standing as a graduate student:

1. Maintain a 3.0 average or better in all graduate work.

2. Continuous enrollment in graduate work.  Any student admitted to the School of Graduate Studies and to a department who has not enrolled and received graduate credit for work at Indiana State University for a period of two consecutive years will be required to re-apply for admission.

3. Have no encumbrances on his/her record (Indiana State University Graduate Catalog, 2001-2003, p. 22).

Students may petition to the Graduate Committee and the Chair of the Department of Criminology & Criminal Justice for an exception.   Exceptions will be assessed on a case-by-case basis.

Distance Education Students 
Students seeking the Criminology & Criminal Justice Master’s Degree via distance education must meet the following standards to remain in good standing as a graduate student:  

1. 
Students must maintain a 3.0 g.p.a. average in all graduate work.

2. 
Students must be enrolled in courses at Indiana State University on a continuous basis.  If a student does not enroll in courses for two (2) consecutive semesters at Indiana State University, not including summer, they will be placed on probationary conditional enrollment for one (1) year.  If you fail to enroll in any courses during the subsequent year you will be required to re-apply for admission to the Criminology & Criminal Justice Master’s distance education program or the Criminology & Criminal Justice Master’s on-campus program.

3. 
Have no encumbrances on his/her record.

Students may petition to the Graduate Committee and the Chair of the Department of Criminology & Criminal Justice for an exception. Exceptions will be assessed on a case-by-case basis.
ADVISING

All members of the Criminology & Criminal Justice graduate faculty are assigned as advisors for graduate students. If you are a new student, contact your advisor as early in your first semester as possible. If you are a returning student, contact your advisor during the current semester to make sure that you are on track with your degree requirements. 

Your advisor’s name should also appear on your DARS report (see below for more information about DARS).  The relationship with your graduate advisor is more formal than with your undergraduate advisor. Your graduate advisor is responsible for knowing about the courses you plan to take and approving any alterations in your plans. You should, therefore, work with your assigned advisor only. If you wish, you may change your advisor at any time by completing an Application for Change in Program/Specialization and/or Advisor form available from the School of Graduate Studies (SOGS) website.  Please be aware that if your assigned advisor is not available over the summer, you may work with any other faculty member. In such cases, you do not need to change your advisor for summer only. 

The distance education graduate program has a Scheduling Coordinator. Although you work with this person to register for courses, he/she is not your official advisor.

What Your Advisor Does

Advisors are available to help you not only with course selection, but also with career choices, committee formation, and other matters of academic and professional interest. They are available in person, by phone, and via email. Phone numbers and email addresses are listed on the department website.

What Your Advisor Does Not Do

Advisors do not handle academic matters pertaining to a specific course (workload, grade disputes, nature of assignments, etc.). You need to work out these issues with the professor teaching the course. If you cannot reach a suitable resolution with the professor, contact the department chairperson. 

Advisors do not provide information on financial aid; contact the Financial Aid Office.

Communicating with Your Advisor and Other Professors

Full-time faculty members perform many duties in addition to teaching courses and advising students. At times they will be unavailable because of other professional commitments, such as research, committee work at the university, or work-related travel. 

Professors are required to hold a number of office hours per week; office hours are posted on their office doors. The office staff also has information on faculty members’ office hours. Office hours should also be listed on the syllabus for your course(s). During these times, working with students is a faculty member’s top priority. If you are a distance education student, this would be the best time to reach your professor by phone. All professors also make appointments with individual students who, for whatever reason, cannot be available during the posted office hours. 

If a professor routinely does not make him/herself available during posted office hours or does not respond to e-mail or telephonic communication in a timely manner, then contact the department office. The office staff will help you get in contact with the professor.  Do not let matters wait until personal contact can be established, especially if waiting will cause an important deadline to pass. 

Most part-time or temporary instructors do not have posted office hours. If you are having trouble reaching a part-time faculty member, do not hesitate to contact the department office for assistance. Who are the part-time graduate faculty members? Everyone whose title is Assistant Professor, Associate Professor, or Professor are regular, full-time faculty members; all others are not. 

PLAN OF STUDY

The Plan of Study (POS) is your DARS Report. It shows your Concentration, the courses you plan to take and have taken, courses you wish to transfer to ISU (if applicable), and any substitutions you need to make in required courses. You must complete and sign a POS at two points: during the first semester and upon application for graduation.

All new students must complete an initial POS during their first semester in the program. If you are a returning student, you should contact your advisor to work on your POS.  If you have a graduate assistantship, continued funding is contingent upon submitting a completed POS before the beginning of the second semester of your assistantship.
The first step to completing your POS is to print your DARS report (see below) and meet with your advisor (virtually or in person). In previous years, the department used a separate (green) form that your advisor completed only when you applied for graduation. We no longer use that form, and the DARS/POS must now be completed at the beginning of your program. 

When you apply for graduation, your advisor will submit a second DARS/POS to SOGS. It will show any revisions made to your plan after completion of the initial POS.  This document does not take the place of your Application for Graduation; you must submit both. In addition to showing all courses taken/transferred/substituted, the final DARS/POS will include faculty signatures verifying satisfactory completion of your culminating experience. 

 
DARS (Degree Audit and Reporting System)
Graduate students now have access to the Degree Audit and Reporting System (DARS). If you used DARS as an undergraduate, it works much the same, but it is not identical.

Obtaining and Using the DARS Report
1. Log in to your MyISU portal and follow the links to access and print your DARS report. 
During the First Semester
2. Print your DARS Report. 
3. Make certain that it shows the correct degree program (MS or MA) that you wish to pursue. If not, go to the SOGS website and download an Application for Change in Program/Specialization and/or Advisor form. Complete this form and submit it to your advisor. 
4. Your DARS report also shows your advisor’s name. 
5. Item 6 of your DARS report (on page 2) begins the Plan of Study. Read it. 
6. In Item 7, check your selected Program Concentration. If you don’t know which area you’d like to pursue, contact your advisor. 
7. Item 8 allows you to enter by hand any courses that you would like to transfer to ISU from another graduate program. It also has space to enter any course substitutions made or to be made. During your first semester, you only need to pay attention to the following information if you wish to transfer courses to ISU. 

a. Contact your advisor if you wish to transfer courses and he/she will let you know whether the specific courses can be transferred. If so, you will need to complete an Application for the Transfer of Graduate Credit from Other Institutions and submit it to your advisor for processing. If the course(s) that you wish to transfer were not taken as part of a degree program, then you must complete an Application for the Transfer of Graduate Credit from Non-Degree Status toward a Graduate Degree instead. These forms are available on the SOGS website. 

b. Any courses that you transfer will either substitute for a specific course in the graduate program or will count as an elective. To substitute for a required core course or course in your Concentration, you need to complete a Request for Substitution of a Course (available from the SOGS website) and submit it to your advisor for processing. The form is not necessary if you are transferring a course to count as an elective. 

c. You may need to take other courses that can substitute for some required courses, but this probably will not occur until after your first semester, if at all. If you do need to substitute a course, your advisor must approve the substitution before you register for the course. If you register for a course without clearance from your advisor, it may not count toward your degree. 

8. Item 9 is for signatures of those listed. Sign it, make a copy, and submit it to your advisor for processing. He/she will forward it to the School of Graduate Studies. If you are a distance education student, you may authorize your advisor verbally or in an email to sign the DARS/POS. 

You have completed your initial Plan of Study. 

At this time, the DARS Report does not “automatically” show the Concentration that you indicate, specific courses that were transferred, or how courses were substituted. 

When you register for the first course in your Concentration, though, the section showing any other concentration will disappear from the report. We hope to be able to enter the other information in the future so that it shows on your DARS Report after you complete your initial POS in your first semester.

While Taking Courses
 
You may print a copy of your DARS Report any time you wish, to help you keep track of your progress. Just keep in mind that the individual items you entered by hand are not entered into the system, and, therefore, will not appear “automatically” on the report. If you transfer courses, however, the number of hours transferred will appear at the beginning of the report (in the area labeled “TRF E-HRS”), but the individual courses will not appear later in the report. You should check your DARS Report about 3 weeks after submitting the POS to verify that your transfer credits have been entered. If they do not appear, contact SOGS.

Upon Applying for Graduation
· During the semester in which you plan to graduate, print another copy of your DARS report and fill in any substitutions or transfers that were made.

· Submit the Application for Graduation. 

· You are responsible for completing the final POS and Application for Graduation, and submitting both items to your advisor at least 2 weeks before the deadline posted on the SOGS website for the semester in which you wish to graduate. (This allows time for processing within the department.) 

· Check the culminating experience you have selected. For the MS, it will be either the Research Project or Comprehensive Exam. For the MA, no selection is offered, because the culminating experience is the Thesis.

· Sign it and submit it to your advisor along with your Application for Graduation. Your advisor will process the Application for Graduation and submit it to SOGS.

· Once the culminating experience has been completed, your advisor will enter the completion date on the DARS Report/POS and submit it to SOGS to verify completion of all degree requirements.

THE CRIMINOLOGY AND CRIMINAL JUSTICE FACULTY
The academic preparation of the faculty is interdisciplinary with individual faculty members holding terminal degrees in criminology, criminal justice, sociology, counseling, law, and adult education.  In addition, all faculty members have extensive practical experience in the criminal justice system.  The faculty borrows freely from all appropriate disciplines to seek to understand crime and delinquency in their social context, both to satisfy scholarly interests and to improve the application of knowledge about crime to the solution of social problems. 
DEVERE D. WOODS, Jr., Ph.D.  Michigan State University, Chair, Associate Professor, and Director of the Institute of Criminology, 1999. Teaching assignments include Law Enforcement , Criminal Justice, Criminal Investigation, and Criminalistics. Research and publication interests include Community Policing, Police Management and Administration, and Policy Implementation.
HH 241; (812) 237-8832; DeVere.Woods@indstate.edu  

AVDI AVDIJA, Ph.D.  Indiana University of Pennsylvania, Assistant Professor, 2010.  Teaching assignments include Law Enforcement and Criminal Justice. Research and publication interests include Police Policy Issues, Criminal Investigation, and Crime Analysis.
HH 242; (812) 237-9652; Avdi.Avdija@indstate.edu
SHANNON M. BARTON-BELLESSA, Ph.D., University of Cincinnati, Associate Professor, 2002.  Teaching assignments include Community-Based Corrections, Correctional Counseling, and Introduction to the Criminal Justice System.  Research and publication interests include Issues in Juvenile Justice and Delinquency, Correctional Programming, Correctional Officer Job Satisfaction, and Court Improvement.  
HH 240; (812) 237-8332; sbarton1@isugw.indstate.edu.

LISA K. DECKER, , J.D.  Indiana University, Associate Professor, 1995.  Teaching assignments include Criminal Justice, Law Enforcement, and Criminal Law.  Research and publication interests include Criminal Law/Undergraduate Education and Education/Training in Law Enforcement.  
HH 212; (812) 237-2200; Lisa.Decker@indstate.edu
JENNIFER N. GRIMES, Ph.D. Arizona State University, Assistant Professor, 2006. Teaching assignments include Corrections, Research Methods, and Theory.  Research and publication interests include Corrections and Sentencing, Media & Justice, and Punishment & Social Control.
HH 237; (812) 237-2168;  Jennifer.Grimes@indstate.edu
MARK S. HAMM, Ph.D.  Arizona State University, Professor, 1985.  Teaching assignments include Research, Theory, Correctional Administra​tion, and Correctional Internships.  Research and publication interests include Hate Crimes, Terrorism, and Human Rights.  

HH 238; (812) 237-2197; Mark.Hamm@indstate.edu
DAVID POLIZZI, Ph.D. Duquesne University, Assistant Professor, 2005. Teaching assignments include Correctional Counseling, Techniques of Correctional Interviewing, Criminology, Correctional Group Therapy and Report Writing. Research and publication interests include Correctional Counseling and Rehabilitation and Social Construction of Race and the Offender.
HH 239; (812) 237-3437; David.Polizzi@indstate.edu
SUDIPTO ROY, Ph.D.  Western Michigan University, Professor, 1994.  Teaching assignments include Research Methods, Theory, Juvenile Delinquency, Community Corrections.  Research and publication interests include Intermediate Sanctions (Electronic Monitoring, Restitution, etc.) and Victimology. 
HH 228; (812) 237-2198; Sudipto.Roy@indstate.edu
FRANKLIN T.WILSON, Ph.D. Sam Houston State University, Assistant Professor, 2008. Associated Professor with the ISU Department of African American Studies;  Founding Chair of the Annual International Crime, Media, and Popular Culture Studies Conference www.indstate.edu/ccj/popcultureconference; Editor of The Journal of Criminal Justice and Popular Culture (August 2010 to Present) http://www.albany.edu/scj/jcjpc ; Winner of the 2010 Indiana State University Tenure-track International Faculty Award. Teaching assignments include Research Methods and Criminal/Delinquent Behavior. Research and publication interests include Crime and Popular Culture with a current focus on Crime Films and Music & Crime. Other areas of research and publication include Race and Class Issues, Public and Prison Health Issues, and Death Penalty Issues. 
HH 230; (812) 237-2199; Frank.Wilson@indstate.edu
ONE-YEAR ASSIGNMENTS:

MELISSA BENNINGFIELD,  M.S. Indiana State University, Instructor, 1994. Teaching assignments include Law Enforcement Internships, Introduction to the Criminal Justice System, and Women in the Criminal Justice System. (812) 237-2441; crbennin@scifac.indstate.edu

TYLER BURNS, M.S. Indiana State University, Instructor, Distance Education Coordinator, 2009. Teaching assignments include Introduction to Criminal Justice System, and Introduction to Individuals, Societies, and Justice.
HH 211; (812) 237-3039; jburns7@indstate.edu
EMERITI FACULTY:

EDMUND GROSSKOPF, Ed.D.  Indiana University, Assistant Profes​sor Emeritus, 1973.  Teaching assignments include Criminal Justice, Security, Criminal Investiga​tion, Police Administration, and Police-Community Relations.  Research and publication interests include History of Law Enforcement, Criminal Justice Internships, and Law Enforce​ment Standards.  (812) 237‑2200; crgross@scifac.indstate.edu

ROBERT G. HUCKABEE, Ph.D.  Sam Houston State University, Associate Professor, 1986.  Teaching assignments include Criminology, Criminal Justice, Law Enforcement, Corrections, and Law Enforcement Internships.  Research and publication interests include Victimiza​tion and History of Criminal Justice.  (812) 237-2195; crhuck@scifac.indstate.edu

JEFFREY L. SCHRINK, Ed.D.  Indiana University, Professor Emeritus, 1973.  Teaching assignments include Criminology, Report Writing, Correctional Counseling, and Correctional Intern​ship.  Research and publication interests include Rape Myths, Correctional Counseling, Vigilantism, and Criminal Justice Internships.  (812) 237-2190; crschrin@scifac.indstate.edu

DAVID SKELTON, J.D., Ed.D.  Indiana University, Professor, 1975.  Teaching assignments include Criminal Law, Criminal Procedure, Evidence, Law and Society, Legal Aspects of Private Security, Environ​mental Law Enforcement and Comparative Criminal Law.  Research and publication interests include Legal Aspects of Alcohol and Drug Abuse, Tort Liability of Public Safety Agencies, Legal Issues in Private Security, Legal Aspects of Correctional Administra​tion, Law and Traffic Safety Administra​tion, Police Use of Force, and Criminal Justice Education. (812) 237-2196; crskel@scifac.indstate.edu

APPENDIX

LETTER OF INTENT TO COMPLETE COMPREHENSIVE EXAMINATION

Department of Criminology and Criminal Justice
I,  




(991-                          ) hereby declare my intent to take the comprehensive examination scheduled to be administered during the Spring/Fall (circle one) 20_______ scheduled date.  To be eligible to sit for the comprehensive examination, students must complete/meet the following requirements:

1.
Submit this form to the Department of Criminology and Criminal Justice by September 1 for the Fall exam, or February 1 for the Spring exam via e-mail, mail, or in person.  

2.
This letter of intent certifies that you have completed 24 of the 36 required Master of Science credit hours. Any student sitting for the exam prior to completing this requirement will automatically receive a failing grade for the entire exam requiring the student to retake all courses.

3.
This letter of intent certifies that you have either completed or are currently enrolled in the substantive courses in the three core areas (Criminological Theory; Research Methods; and Law) and the substantive courses to complete one of the content areas (either Law Enforcement or Corrections).  Any student sitting for the exam prior to completing these two requirements will automatically receive a failing grade for the entire exam requiring the student to retake all courses.  

4.
Failure to take the exam on the first designated date will constitute a failure.  Students may be eligible to complete the exam on the make-up date during the same semester.  

See the comprehensive exam policy for further information on failing the exam and the make-up policy.

Signature






Date



(E-mail from your MyMail account constitutes an electronic signature)



GUIDELINES FOR WRITING RESEARCH PROPOSALS


FOR MASTER OF SCIENCE DEGREE IN CRIMINOLOGY AND CRIMINAL JUSTICE
The following guidelines are intended to provide the graduate student in Criminology and Criminal Justice with a set of minimum expectations for the research proposal.

The expectations for the proposal are general.  Specific details should be worked out in a meeting with the Research Proposal Committee's Chair.

The student should select a tentative committee and dis​cuss his/her ideas with the suggested committee.   The student should obtain a Proposal Committee Form from the Department Office.  The student should use it to secure the signatures of those individuals who have agreed to serve on the proposal committee.  Once the form has been completed, it should be submitted to the Department Chairperson who must approve the committee members.  The department chair, after consultation with the proposed committee, will officially designate the committee and its chair.  The Chairperson will then file the completed form in the student’s file.

The student should generally meet, early on, with each of the proposal committee members to discuss the proposed research and to solicit helpful suggestions, observations, and comments.  Then, the student should work closely with the committee chairperson to develop the research proposal.  Once a good draft of the proposal has been developed, the students should submit the proposal to the committee members for their comments.  Often a student will have to make one or more revisions before the proposal is acceptable to all members.

Once the members have indicated that they approve the research proposal, the student ill need to obtain a Proposal Clearance Form from the Department Office.  This form requires the student to write a brief abstract of the proposal.  The form is then submitted to the committee chairperson who will obtain the signatures of all the committee members.  This form is then submitted to the Department Chairperson who will complete the form and forward it to the Graduate Office.  A copy will be placed in the student’s file.

The student should use the Publication Manual of the American Psychological Association as a guide for preparation of the proposal regarding such matters as references and quotations.


SAMPLE PROPOSAL COMMITTEE FORM

DATE ___________________________

I, ___________________________, am requesting the following members of the Criminology and Criminal Justice Department to be on my Research Committee.

___________________________________ as Chair


Date________

___________________________________




Date________

___________________________________




Date________

__________________________________________ (  ) approved     (  ) not approved

Dr. DeVere Woods, Chair

Department of Criminology and Criminal Justice
c:
Student's file

Each committee member

SAMPLE TITLE PAGE:


  (11 spaces)




TITLE (line 1)


TITLE (line 2)


TITLE (line 3)


(5 spaces)

__________


(6 spaces)

A Paper


Presented to


Department of Criminology and Criminal Justice

Indiana State University


(5 spaces)

__________


(6 spaces)

In Partial Fulfillment


of the Requirements for the


Master of Science Degree

 
(5 spaces)

__________


(3 spaces)

by


Your Name


Date

I.  INTRODUCTION

The introduction should give the reader a brief description of the proposed research to provide the reader with the research perspec​tive.  The introduction should not exceed two (2) pages.


II.  REVIEW OF LITERATURE

This section should demonstrate the student's library research abilities.  The review of literature should include relevant citations in the area in which the student proposes to research.  The discussion should commence with the theoretical perspective followed by relevant research.  It is the purpose of this section to provide the logical background for the hypothesis(es).  This section should be ten (10) to fifteen (15) pages.


III.  HYPOTHESIS(ES)

The hypothesis(es) should be brief, clear and concise.


IV.  RESEARCH DESIGN

The following areas should be included under this section:

1.
A discussion of the setting where the research is to be conducted.

2.
Definitions of the independent and dependent variables.

3.
A discussion of the method in which the data will be collect​ed.

This section should be three (3) to four (4) pages in length.


V.  ANALYSIS OF DATA

This section should briefly discuss how the data is to be analyzed, and the student should indicate the appropriate statistical test.


VI.  IMPLICATIONS OF PROPOSED RESEARCH

This section should briefly indicate why the research is important, i.e. how the findings will contribute to the research already conducted in the area as well as to practical application in the field.


VII.  APPENDIX

This section should include any instrument(s) the student proposes to use.


VIII.  REFERENCES
Self-explanatory.

SAMPLE CLEARANCE FORM


INDIANA STATE UNIVERSITY


DEPARTMENT OF CRIMINOLOGY AND CRIMINAL JUSTICE

MASTER OF SCIENCE DEGREE IN CRIMINOLOGY AND CRIMINAL JUSTICE
DATE: ____________________

SUBJECT: Clearance

The Department of Criminology and Criminal Justice certifies that the following candidate for the Master of Science degree in Criminology and Criminal Justice,________________________, has completed all course require​ments for the Master of Science degree in Criminology and Criminal Justice.

Substitutions are indicated below:

________________________ for ________________________

________________________ for ________________________

________________________ for ________________________

In addition, the following research requirement has been completed on the date indicated:

PROJECT TITLE: __________________________________________________

               __________________________________________________

BRIEF ABSTRACT:

APPROVAL:

__________________________________  __________________

Chairperson, Project Committee

Date

__________________________________  __________________

Member, Project Committee


Date

__________________________________  __________________

Member, Project Committee


Date

GUIDELINES FOR WRITING MASTER’S THESES

FOR MASTER OF ARTS DEGREE IN CRIMINOLOGY AND CRIMINAL JUSTICE
The process for completing the master’s thesis for the M.A. degree is different than the process for completing the master’s proposal for the M.S. degree.  The following guidelines are intended to provide the graduate student in Criminology with a set of minimum expectations for the master’s thesis.  The guidelines presented here are general.  Specific details should be worked out in a meeting with the thesis committee chairperson.

Students seeking to complete the M.A. degree in the Department of Criminology and Criminal Justice should select a tentative committee and should dis​cuss his/her ideas with the suggested committee.  The student should then obtain an Approval of Thesis Committee form from the Department Office.  The student should use it to secure the signatures of those individuals who have agreed to serve on the thesis committee.  Once the form has been completed, it should be submitted to the Department Chairperson who must approve the committee members.  The department chair, after consultation with the proposed committee, will officially designate the committee and its chair.  The Chairperson will then file the completed form in the student’s file.  

The student should generally meet, early on, with each of the proposal committee members to discuss the proposed research and to solicit helpful suggestions, observations, and comments.  Then, the student should work closely with the committee chairperson to formulate and organize the research project.  Once a good draft of the proposal has been developed, the students should submit the proposal to the committee members for their comments.  Often a student will have to make one or more revisions before the proposal is acceptable to all members.  Approval of the thesis proposal may include an oral defense of the proposal.

Once the members have indicated that they approve the research proposal, the student will need to obtain an Approval of Thesis Proposal form from the Department Office.  The form is then submitted to the committee chairperson who will obtain the signatures of all the committee members.  This form is then submitted to the Department Chairperson who will complete the form and forward it to the Graduate Office.  A copy will be placed in the student’s file.

When applicable, students conducting research on human subjects will need to submit an application for approval of human subjects research to the College of Arts and Science Review Committee.  The student can obtain more information regarding human subjects review from the thesis committee chairperson.

The student will need to work very closely with his/her thesis committee during the data collection and data analysis processes.  Once a good draft of the thesis has been developed, the students should submit the thesis to the committee members for their comments.  The student should expect to make one or more revisions to the thesis before it is acceptable to all the committee members.   The student will be required to orally defend his/her work to the committee.  Once the committee approves the thesis defense, the student will need to obtain four (4) copies of the Approval of Thesis Defense form and obtain committee members’ signatures on each of the forms.

Students must gain approval from the Thesis and Dissertation Editor of the College of Graduate and Professional Studies after successful defense of the thesis.  Upon approval from the Thesis and Dissertation Editor, the student must submit for binding four (4) complete copies of the thesis (including the approval form) and a receipt from the Office of the Controller’s showing the binding fees have been paid to the College of Graduate and Professional Studies.  One (1) bound copy of the thesis should be submitted to the Department of Criminology and Criminal Justice.
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