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Breeze Presenter 5.0: Getting Started 1

Breeze Presenter® 5.0

Macromedia Breeze is a flexible, affordable way to create remote presentations
and training material complete with polling, videoconferencing, application
sharing, and interactive chat over the Internet using FlashPlayer from most Web
browsers.

Breeze Presenter helps presenters prepare and deliver a full Flash experience
from PowerPoint presentations, with audio and effects tightly choreographed.

Some ideas for using Breeze Presenter at Indiana State University include:

Course content for both on-campus and distance education courses
Learning modules that can be linked to within Blackboard
Self-study tutorials for guided learning or review

Research presentations to faculty colleagues

Dynamic information sharing with administrators or legislators

Obtaining a Breeze Account

Before you begin, you will need an account on the ISU Breeze server. If you do
not already have one, go to

http://webforms.indstate.edu/breeze

to complete the request form. After your account has been created, the server
will e-mail your login information to you.

Downloading the Necessary Software

1. Point your Web browser to the Breeze server http:/breeze.indstate.edu and

log in to your Breeze account.

2. On the left, click on the Getting Started link. Macromedia Breeze

Home | Content | Training md

My Home Page | My Training

Mew Meeting
Hew Content
Mew Course
New Curriculum

Getting Started

Braaze Mansgir Help
Breeze Resource Center
Breeze Documentation
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2 Breeze Presenter 5.0: Getting Started

3. Inthe Publish Presentations section, click the Install Macromedia Breeze
Presenter link, then follow the instructions to install Breeze Presenter on your
PC. (There is no registration form involved.)

Fuhlish Presentations | Create Meetings | Setup Users and Grodps | Learn More | Downloads

|
I
I
|
I
|
|
I
: @ Publish Presentations
:
I
|
|
I

18 Install Macromedia Breeze P?esenier._,l.'—:!:.-'eeze Fresenter is installed a5 a menuin
MicrosTieFawerRadst=lblatsraaTreate selt-running rich media presentations and e-
l[earning courses.

At the end of the installation, Breeze Presenter will open a "Getting Started"
presentation within PowerPoint (not shown), which you may want to view. For
this workshop, you can simply close it (on the menu click File > Close).

Converting Your PowerPoint Presentation to Flash for Use in Breeze

Use of Macromedia Flash is deeply integrated into all Breeze modules. Using
Breeze Presenter, you can convert your PowerPoint presentations without any
knowledge of Flash programming.

1. If necessary, start up PowerPoint.

2. Create a new presentation OR open an existing presentation. Save the
presentation. (This embeds all the information in the same file).

3. On the PowerPoint menu, click Breeze > Publish.

BT Microsoft PowerPoint - [Successful Brainstorming 01.ppt]

ﬂj File Edit “ew Insert Format Tools  Slide Show  RoboPresenter  RoboPDF  FlashPaper T_..ﬁreeze.'. window Help  Adobe PDF

INEHRRGRITHI$RB 90 |@EEH e E ST
: Tahoma ~44 « B I U & E = (i= = A AT iEiE | A - Presentation Settings... :

A new Publish window will open.

4. The first time you use Breeze Presenter on any particular computer, you will
need to set up the Breeze server information. If you change to a different
computer, you will need to repeat this process on that machine.
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Breeze Presenter 5.0: Getting Started 3

a. On the left, click the
Breeze Server icon to
select it, then click the
Change Server button.

b. A new Breeze
Presenter Preferences
window will open.

Click the Add... button
(not shown).

1) In the Name text box, enter

breeze.indstate.edu

2) In the URL text box, enter
http://breeze.indstate.edu

3) Click the OK button to close
the Add Breeze Server

window.

d. The Breeze Server information should
appear highlighted in the Breeze Presenter
Preferences window. Click the Close button
(not shown) to close the window.

Publish the presentation to a Breeze server. (Breeze is a Mau:ru:-:
meetings, presentations, and training courses over the Interng

—Bresze Server
Marne:

LIRL:

Change Server. ..

Breeze Presenter Preferences
Add, edit, and delete Breeze servers to which you want to publish

1
1
' '
| :
| f:
1
f} 1
f} 1
! |
! Preserters I Quality Breeze Server I.ﬁ.udicu Source ]
I 1
1
E elect the Breeze server to which you want to publish the prese
: :
l} 1
l} 1
I 1
f} 1
f} 1

Add Breeze Server

Enter a unique name For this Breeze server and specify the
correct, Full URL path to the server,

|

|

|

|

|

|

' -
| Mame: lbreeze.lndstate.edu
|

|

|

|

|

|

LRL: Ihttp:J',fbreeze.indstate.edu|
7o 1 |
! 04 Cancel |

Breeze Presenter Preferences

Breeze Presenter Preferences
Add, edit, and delete Breeze servers to

1
1
1
]
1
1
:
1
Presenters | Quality  Bresze Server |.
li

elect the Breeze server to which va

LS me: breeze.indstate.edu
L: http:[//breeze.indstate. ed,

Indiana State University
Office of Information Technology

Author: John Gallagher
Created: 19 July 2005

Instructional and Research Technology Services Updated:19 July 2005
Copyright © 2005 by Indiana State University, Terre Haute, Indiana



4 Breeze Presenter 5.0: Getting Started

The Publish window should now be active.

5. Click the Publish button (not shown) to convert and upload your presentation
to the server.

6. The Breeze login screen will appear. Log in to your Breeze account. A screen
should appear showing your content on the Breeze server.

7. You may publish your presentation to a new folder, or to another folder (if it
already exists).
a. To create a new folder :—_IM> [ cciohn@indstats edu
for storing your
presentation, click the
New Folder button.

Publizh ta This Falder

Update Existing Presentation Mew Folder Up One Level

O __|EXAMPLES

[ ]IMAGES

Enter the name of your new folder in the text box, then click the Save
button. Breeze will move to the new folder. Now click the Publish to This
Folder button.

I _______________________ Q1T --"---"-""-" """ """ " """¥"""""—7"¥"—”¥—/”-,

I || User Content = | | cejohn@indstate.edu | | || Mser Content | coiohn@indstate.edu > = Brainstorming
(! Publish to This Folder
Falder Name: * | |Brainstarming |I Update Existing Presentation Mew Folder Up One Level

* -indicates required fields |I

| I This folder is empty.

b. To store your presentation in an existing folder, simply double-click on the
name of the folder. Now click the Publish to This Folder button.

r—-—f—— " — - ————— ——————— = L hl
| | User Content = | 7| ceohn@indstates.edu || [0 user Content » [ e ohn@indstate.edu = | EXAMPLES |

I |

Publish to This Foldar I : Publish to Thiz Falder | |

I '

Update Existing Presentation Wew Folder Up One Level || | update Existing Presentation New Falder Up ©ne Level |

|

|

|

|

|

|

| i
|

| [ ]ExAMPLES

|

| T []iMacEs
b ___ |
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Breeze Presenter 5.0: Getting Started 5

Breeze will now walk you through the steps to set up your presentation for
publishing.

Entering Content Information
8. Enter information about the presentation.
a. You MUST enter a title for the presentation.
b. (OPTIONAL) You may enter a customized unique URL OR you can simply
let the system generate a uniqgue URL for your presentation. (System-
generated URLs usually consist of a letter and an 8-digit number, e.g.,

r82937461.)

c. (OPTIONAL) You may also enter a summary if desired.

Title: * Successful Brainstorming 01

e http: fibreeze.indstate.edy/ [wrainstormol

|
|
|
|
|
|
|
|
|
|
{Leave this field blank for a systern-generated URL, or include a unigue URL path, For exarmple: |
"praductderno” will result in http:/fbreeze.indstate. edufproductdarmay) |
|

|

|

|

|

|

|

|

|

summary: d
{max length=750
characters)
L 1

d. Click the Next button (not shown).
Setting Permissions

9. The next screen to appear
(unmarked) is used to set
permissions for the
presentation.

Custormize

a. By default, permissions

|

|

|

|

|

|

|

|

|

I Current Setting: Same as parent folder
are set to the same as :

|

|

|

|

L

the parent folder (i.e., the

folder where this Cancel < Previous Mext = Finish
presentation is stored),
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6 Breeze Presenter 5.0: Getting Started

which most often is not open to public viewing. If you are not sure, or if
you want to change this, click the Customize button.

b. For most classes, l'| ResetTa parent Allow public viewing(® ves) CNo |
you willwanttoset T
Allow public view to Yes.

Then click the Next button (not shown).

(NOTE: If you set Allow public view to No, you must indicate individuals who
have permission to view the presentation. All such individuals MUST have a
Breeze account on the server.)

Publishing

10.Breeze will automatically convert
your PowerPoint presentation to a
Flash presentation and upload it to
the Breeze server. Click the OK
button to clear the Information
window from your screen.

near the top.
(The Breeze
server also Language: English

sendsa  TTT T T T T T T T T T T T T oo T T oo oo oo
message to your e-mail address with the URL to view the presentation. This
is also the URL you may e-mail others to view your presentation anytime
using FlashPlayer within a Web browser.)

URL for Viewing: | http :_g'_ghreeze.intistaié.ed'u / brainstorm0 1_.1_ .'\

Summary:

The Home Content Training | Meetings @ Administration
|nf0rmat|0n Shared Content | User Content | My Content | Content Dashboard
about your
. | |
presentatlon | I_] User Content = _—I coiohn@indstate.edu = ;I Brainstorming > @ Successful Brainstorming 01|
will appear ! I
in our : Content Information | Edit Information | Set Permissions | E-rail Link | Download Content | Upload |
y | Content | Reports :
Breeze | |
account : SRR :
Under the I Title: Successful Brainstorming 01 |
Content : Duration: 9 slides { 00:00:45 ) :
button on : Disk usage: 846.6 Kb I
|
the tOOlbaI’ | Permissions: Same as parent folder |
| |
| |
| |
| |
| |

11.To view your presentation, click the URL. Your presentation will open in a
new window within your Web browser.
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Breeze Presenter 5.0: Getting Started 7

Note: Breeze requires the use of Macromedia Flash Player in order to view a
presentation on the Breeze Server. Flash Player is currently available as a free
download from Macromedia at:
http://www.macromedia.com/shockwave/download/download.cgi?P1_Prod
_Version=ShockwaveFlash

3
a http:/ /breeze.indstate.edu - Successful Brainstorming 01 - Microsoft Internet Explorer

Ll Bra g O

How To Run a — .. ..
Successful
Brainstorm Session

0 Minutes 45 Second= Remaining

L2 oM a Slide 1/9 | Stopped

Adding Voice Annotations to a Breeze PowerPoint Presentation

Note: This requires your PC have a microphone and a sound card. Be sure your
hardware is connected and appropriate drivers are installed before attempting to
use the devices in Breeze.

1. If necessary, open your slide presentation in PowerPoint.

2. On the PowerPoint menu, go to Breeze > Record Audio.

EZ Microsoft PowerPoint - [Successful Brainstorming 01.ppt]

- Window  Help  Adobe P

Fublish...

:@ File Edit  Wiew Insert Format  Tools  Slide Show  RoboPresenter  RoboPDF  FlashPaper
BEE Y e WY IO R Y of= Y
| ¢ Tahoma -4 - | B I U Sl = éEfE|ﬁ‘kv|‘§;§§;§|é'|

Presentation Setkings...
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8 Breeze Presenter 5.0: Getting Started

Setting the Sound Level

3. Speak into your x

microphone, using the
same tone and volume you
will use when narrating
your presentation. You do *l am zetting my microphone recording level ™
not need to speak more

loudly than normal. Click 0K when firished. _

Elin | ok | cancel |
When Breeze has been x

able to detect your voice Ta zet wour microphone level, read the fallowing rmessage inko

and set the proper sound the microphone:

level, the red box will turn
, indicating you are

ready to go to the next

step.

To zet your microphone level, read the following message into
the microphone:

*l am zetting my microphone recording level ™

Click OF. when firizhed.

Skip | ] Cancel

The Record Audio window will appear.

Recording Audio - Option A: Individual Slides

To record audio for one slide at a time:

1. Be sure you have selected the slide within PowerPoint for which you want to

provide audio.
Record pudio

2. If necessary, click to put a check in
the box marked Record/Play this
slide only.

=

|
|
|
|
3. When you are ready, click the : G iG] cronn =
Record button (marked with a red | n_—-l —J—l—I Letalo i |
|
|
|
|
|
|
|

CII’C|€) to begln recordlng. | v Record/FPlay this slide anly

TITTTITL
: ‘% -1% : | [T Yiew script

|
Mext Arimation Q. I Ear‘u:eII Help |

4. Speak the narration for the current slide.
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Breeze Presenter 5.0: Getting Started 9

5. Atthe end of the audio, click the
Stop Recording button.

o+ Previolus I [ s |

_ ¥ | Becaord/Playthiz lide anly
[T Wiew scrpt

Stop Recording | ] I Eancell Help |

6. To play back the audio, click the
Play button (marked with a green
arrow).

v Record/Play this slide anly
E [ “iew script

|

|

|

1 |
|

=t '
a |]l]| ™| I 2% Previous I Mest 33 :
. |
|

|

|

|

|

|

|

Stop Recording (] | Eancell Help |

7. If desired, you may re-record the audio and play it back until you are satisfied

with the results.

8. To advance to the next slide, click
the Next button at the right.

1
o _ |
ﬂ ﬂli‘ 44 Brevious - Pt 2 |

v Fecord/Play this slide only

E [~ “iew zcrpt

Stop Recording Ok | I:Elﬂ'3l3|| Help |

9. Repeat this recording process for each slide you want narrated.

10.When you are finished, click the OK button (not shown).
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10 Breeze Presenter 5.0: Getting Started

Recording Audio - Option B: Continuous
To record audio continuously for the entire presentation:

1. Be sure you have selected the first slide within PowerPoint for which you want

to provide audio.
Record udio

2. If necessary, click to remove the
check from the box marked
Record/Play this slide only.

:Ii_'lﬂlil <4 Brevious | Mest

|
TICIITL [~ Becord/Play this slide only
n%:‘%: | [ Wiew script
Fest Snimation OF. | Cancel | Help |

3. When you are ready, click the
Record button (marked with a red
circle) to begin recording.

TIITIrL [ Becord/Play thiz slide only
1ew scrpt
T =i
Mext Animaticn 0K | EanDE|I Help |

|

|

|

|

|

I 3
: | ﬁ‘-l |]|]| El % F'reviu:uu:l Mext 33
|

|

|

|

|

|

|

|

4. Speak the narration for the current
slide.

5. When you have finished the audio
for that slide, click the Next Slide
button in the lower left to advance
to the next slide, then record the
audio for the new slide.

[T Becord/Elaythis slideanly
[ Wiew seript

6. Repeat this process until the audio
for all the slides has been

|

|

|

|

|

|

|

|

. |
<% Preyions Mewdt »» I |
|

|

|

|

|

|

|

|

recorded. [HF | Cancel | Help |
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Breeze Presenter 5.0: Getting Started 11

7. After the last audio has been
recorded, click the Stop
Recording button.

Eﬂ]i‘ <4 Previouz [ et

[T Record/Play this zlide anly

E [T Wiew scrpt

Stop Hecurdin.g Ok | Eancell Help |

1
| [&]

8. To play back the audio, click the
Play button (marked with a green
arrow).

MEI <4 Previous | [ et

[~ BecordPlay thiz slide only

B [ “iew script

Stop Recording Ok, | Ear‘u:ell Help |

9. If desired, you may re-record the audio (from any point) and play it back until
you are satisfied with the results.

10.When you are finished, click the OK button (not shown).

Re-publishing Your Presentation

Your PowerPoint file itself will be unchanged by the process you have just
completed. The audio recording will be stored in a separate file that Breeze can
convert together with your PowerPoint file when you publish your presentation to
the Breeze server.

Each time you change or add to your presentation (such as you just did by
adding audio), you will need to re-publish it to the Breeze server in order to have
the new features available to viewers within Breeze.

1. On the PowerPoint menu, click Breeze > Publish. The Publish window wiill
appear.
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12 Breeze Presenter 5.0: Getting Started

2. Be sure the Breeze Server button on the left is selected, and the proper
name and URL information is displayed. Click the Publish button.

3. If you are not still logged in to your Breeze account, the Breeze Login screen
will appear. Log in to your Breeze account.

4. A message will tell you the presentation has already been published (with that
name). Click the Publish Now button. This will replace the presentation file
on the Breeze server with the newest version.

This presentation has already been published to the following location:

|

|

|

|

: Folder Mame: || prainstarming

I Title: Successful Brainstorming 01
: Summary:

| What would you like to do?

|
|
|

Publish Maow Edit Information Select Mew Location

5. View your presentation with audio to test it sounds and appears as you wish.

Indiana State University Author: John Gallagher
Office of Information Technology Created: 19 July 2005
Instructional and Research Technology Services Updated:19 July 2005

Copyright © 2005 by Indiana State University, Terre Haute, Indiana



